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Hello first time Zoom users, 

 

Please read through these steps before you start 
 

1) If you plan to use an iphone or an iPad – follow the A. or B. instructions below.  The first thing you 

will need to do if you don’t already have Zoom is to download the free Zoom Cloud Meetings app 

from the App Store on your iPhone or iPad.  

2) If you plan to use a laptop or PC with a camera and microphone – follow the C. or D. instructions 

below.  

 

A. If you are using an iPhone or iPad and don’t have the Zoom app 

 
Here is what you should see when you open the 

app 

 

**Note: you do not need to setup an account 

 

 

 
 

 

 

1) Enter the Meeting ID that was in the invitation  

**you do not need to enter spaces or dashes, just 

the number 

 

2) Then select Join. 

Wait, it may take a few minutes to load, >> don’t 

push a lot of buttons. 

 

3) Then enter the Password 

 

 
 

 

 

 

 

 

Next page, if you are using an iPhone or iPad and have a Zoom account 
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B. If you are using an iPhone or iPad and have a Zoom account 

 
When you open the app  

You will see something like this 

 

 

Select Join 

 
 

You will see something like this 

 
 

1) Enter the Meeting ID that was in the invitation  

**you do not need to enter spaces or dashes, just 

the number 

 

2) Then select Join. 

 

3) Then enter the Password 

 

**Wait, it may take a few minutes to load, >> 

don’t push a lot of buttons. 
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Congratulations - you are in Zoom with an iPhone or iPad 

 
Here is what you should see with an iPhone or 

iPad 

 

 

Select  Call using internet Audio 

 
 

Here is what you should see 

 

**Both audio & video will be off at this point 

 

1) To be seen, you must select Start Video  

 

 

2) To be heard you must select Unmute  

 

 
 

You should now be in the 

meeting; unfortunately 

you might see first 

 

If you see a picture like 

this (with no buttons), 

don’t panic just tap the 

screen  

 

 

 

The buttons will appear 

either at the either the 

top or bottom of the 

screen. 

 
 

Once you are in the meeting, I will give you more info. You will see everyone in 

the meeting as they join. 
 

 

Next page, if you are using a laptop and you don’t have Zoom installed 
  

Start Video 

Unmute 
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C. If you are using a laptop and you don’t have Zoom installed 

 
Click on the invite on the invitation (which is in the 

invite).  It will look like this, but may have a 

different number 

 

 Join Zoom Meeting 
https://zoom.us/j/405080860 
 
Download the file when prompted. 

Click on the exe file to start the program. 

  

 
 

You will see something like this 

 

Click on Join with Computer Audio 

 
 

You will see something like this 

 

Enter the Meeting ID and Password 

 
 

 

Next page, if you are using a laptop and you have Zoom loaded 
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D. If you are using a laptop and you have Zoom loaded 

 
Click on the invite on the invitation (which is in the 

invite).  It will look like this, but may have a 

different number 

 
Join Zoom Meeting 
https://zoom.us/j/405080860 
 

You will see something like this 

 

Click on Open link  
 

You will see something like this 

 
Enter the Meeting ID and Password 

 
 

Congratulations - you are in Zoom with a Laptop 
 

You will see 

something 

like this 

 

 

 

Switch to 

Gallery 

 

 

You will see something like this 

 

Each participant will show across the top and the 

person speaking will be in the center 

 

Remember 

• If you want to be seen, you must select Start 

Video 

•  If you want to be heard, you must Unmute 

your microphone. 

 

 

 

Once you are in the meeting, I will give you more info. You will see everyone in 

the meeting as they join. 


